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OpnoBcKori o6nacrv V B coocrBecrBt4t4 c $egepan{xuttu npoeKTolvl <focyAapcrBo Anff
floAet>, pacnoprxeH[er,l flpaB,lrenbcrBa Pocc frc(oi oeAepaqfifi or 6 oKrF6pF 2021

roAa Ns 2816-p <OO yrBepMeH fi nepevHF r4Htlrl qr|,1B colll,lanbHo - 3KoHol\ll,lqecKoro
pa3B,4Tr,1r Poccr4licKofi OeAepaL{u1,1 Ao 2030 roAa>, aivrxltcrpaqna Iuee,Hcxoro pafioHa
nocTaHoB,tFeT:

1. Vreep4uru nopsAoK BeAeHr4F pqecrpa N,lexBeAoNtcrBeHHbtx 14

BHyrp BeAor\4c-BeHHbrx npoueccoB aauvllvlcrpaJuv I!4BeHcKoro paioHa. cornacFo
npt4noxeH Hl.

2. Vnpaeneurrc oprann:aquoHttotT, KoHTpoflbHoi KaApoBoti paoorbl
aAMUHr4crpaq fi I{,4BeHcKofo pafroHa OpnoBcKori o6lracr o6ecne,r rb o6HapoAoBatH e
(odflLltlanbHoe ony6n KoBaHr{e) Hacrosr.lero nocraHoBneHtig B fa3ere <l BeHcKl4li xpali)
fi Ha oSLiLl anbHoM caiTe aAMfiHr,lcrpaqr4r,4 tlLlBeHc(oro paioHa OpnoBcKoli o6nacrLl B

uHSopMaqhoHHo-reneKoMMyHuKaq'1oFrHoi cerfi <i4HTepHer> (https;//www adm-livr.ru).
3. Hacrorr.!ee nocraHoBfleH e Bcrynaer B crlny nocne ero oOHapoAoBaHI4F

pacnpocrpaHFercF Ha npaBoorHoueHLlt, Bo3Ht4KLlr4e c 29 aBtycra 2025 rcAa.
4. KoHTponb 3a !4cnorrHeHueM HacroFLlerq pacnopqxeH F Bo3floxl4Tb Ha

3aN4ecrr4TerrF fflaBbr aAMtlH14crpaL[4ll JlrlBeHcKofo pai4ofia no coL{r4aflbHo-iKoHoMl,lqecKur/]
Bonpocav / /

A.tl. U.lonoxoBfnaBa pai
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aAMxH14crparll,1fl fl uBeHcKoro paioHF OpnoBcKo:i. o6nacr u

l. O6ulue noroxeHlag

1.1. peecTpanopFAoK BeAeHrq N'texBeAoMlcTBeHHbtx
14 BHyTpUBeAOMCTBeHHbTX npOqeCCOB aAM Hl,{CTpaq lfiBeHCKOIO paioHa opnOBCKOi
ooflacrfi (aanee - nopFAoK, Peecrp npoueccoB r,h AArr,rnnucrpaqlls coorBercrBeHHo)
onpeAenFeT npaB4na +opMrapoBaHfiF BeAeH q Peecrpa npoqeccoB
AAMhHticrpaLl!4r,i, ero crpyKrypy l,{ Bapr,laHrbr coAepxaHuF, a raKXe corpyAH14KoB
(cTpyKTypHbre noApa3AereHfiF) AAMLlHt4cTpaqrlfi, oTBeTcTBeHHbtx 3a KoHTponb
ero cBoeBpeN4eHHot aKTyan 3aquLl t1 xpaHeH e.

1.2. Peecrp npoqeccoB npeAcTaBnFer co6ofr AoKyNleHT, coAepx€r4r4t
cTpylfiyplrpoBaHHyro r,1H$opMaq rc o AeFrenbHocTl4 AAMuH crpaLl'll4, AenFUl:l4ce
Ha npoqeccbt; gBJtFeTct AtlHaN,lt4LlecKtltvr AoKy[4eHToM q noAnex T nepfloAulecKoi
aKryanu3at\vt4, xpaHfiTcg B SneKTpoHHoM B Ae y AepxaTenr peecTpa.

1.3. Peecrp npoqeccoB +opM[pyercF c Llej]bro onpeAeni3Hr,lt
m cllcreMaT v3aq"14 AaHHblx o N4exBeAoMcTBeHHblx 14 BHyTplllleAoMcTBeHHblx
npoLieccax AAN4r,1HucTpaqr44, KoHTponr npoBeAeHF t4x pe[Hxr4Hupr,lHra
B cooTBeTcTBtll4 C npflHq naft^tl fi CTaHAapTaMtl l('I eHTOqeHTpl,lqHOCTl/, a TaKXe Anl
Qop[4r,tpoBaHug cBeAeHr]i 06 ypoBHe BHeApeH r KJr eH loLle HTpl4qHocr4
B AA [4 r,4 H 1.4 cTpa Ll 14.

1.4. B HacrogqeM floprAKe cnonb3yrorcq cfleAytor4fle repMLlHbr t4 noHFTltF.
DraAcneq npoqecca - AoIXHocTHoe II tlo, KoTopoe I4NteeT B cBoet\4

pacnoptxeHr,l14 BbrAefleHHbre pecypcbr, y[paBnFeT xoAoM npoLlecca HeceT
oTBeTCTBeHHOCTb 3a pe3ynbraTbr t4 SQQeKTUBHOCTb npOqecca.

BHyrphBeAoMcrBeHHh[i npollecc - npoLlecc, B KoropoM ygacrByer HecKonbKo
crpyKTypHbrx noApa3Aefi eH!4li AgMfi HucrpaLl414.

Aepxareflb peecrpa - orBercrBeHHoe n14Llo, Koropoe o6ecneLr[Baer
noAAepxaHr{e PeecTpa npoLleccoB B aKryarbHoM cocToFH1414 r,4 AocTyn K HeMy Bce}:
34fi HTeDeCOBaHHbtx nIU.

EnTy - eA Hbli nopran rocyAapcrBeHHbrx t4 t\4yHt4llrlnalrbHblx ycr,tyr Pocct4lic(oi
Oe4epaq .

XLi3HeHHaq cuTyalltls - Hann!'L1'e ntt4 HacrynfleHfle o6croFTenbcrB, BneKyu.|4x

Ant Kn eHTa Bo3[,IOXHOCTb Vm HeO6XOAI4MOCTb B3aftMOAeiCTBOBaTb
c AAivriHr,4crpatl eri B Lleficx nonyqeHfic ycjryr fi cepB coB.

Kn eHToLleHTpfi!Hocrb - noAXoA B focyAapcTBeHHoM l,i t\rtyHt4LlfinaflbHoM
ynpaBjieH rl, ocHoBaHHbti Ha BbtgB.neH 14 t4 l43yseHvtw noTpeoHocTefr Knuc'HTa,
nocroFHHoM ynyqLleHhr{ B3a!,4MoAeicrBt4E AAMHt4crpaqLi c KnreHTorvl

AnF yAOBneTBOpeHhF erO nOTpe6HOCTei C Ha[aepeH14eM npeB3Ol4Tt4 erO OX AaHtlr.
KoHe\lHbti KnIeHT - x,rr14eHT, qcr]onb3ytorqtifi pe3yrbrar npoqecca.
lVlexBeAoMcTBeHHbli npoqecc - npoLlecc, B BbrnonHeHul4 Koropofo npuH14r/apr

yLracrfle coTpyAHl,lKu HecKo,rbKlrx opfaHoB MecTHofo car\4oynpaBneH r r yH q naflbHbrx
o6oa3oBaH i OonoBcKofi o6nac14.

npoqecc - noBTopseMafi coBokynHocrb nof!4LrecK B3a MocBs3aHHbrx AeicrBuri
L1 npouelyp. HanpaBrreHHbrx Ha ocyule.TBneH e AANaLiH c-paLl,aefi cBor4x noirHo\,1o.r/li
npr B3a MoaetcTBt414 c Krt4eHTot\I.
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Peecrp npoqeccoB - coBoKynHocrb Bcex B3a t\tocBt3aFHbtx 14 tfiflfl)
B3at1[4OAerCTBytOlJ]t4X npoqeccoB, AeHTfiSrlqrlpoBaHHbtx B AAMr4Hl,lCTpaqU ,

npeAcTaBneHHa9 B B Ae CnpaBOLlHr,4(a.
|-evwKnqupt4ql - AeFTeJtbHOCTb, OCHOBaHHag Ha MeTOIlOrOrfifi

TexHofloft4flx, HanpaB.neHHar Ha pe$opNltilpoBaH14e, npoeKT poBaHVte vt^A
nepenpoeKTup0saH'4e np0ueccoB B qentx anTnMV3awV AegTenbHOCTt4
AAN1t4H14crpaLlrl14 AnF o6ecnelleH t coorBercrBtlt rpe6oBaHrlFti CTaHAaproB
Kfl eHTOqeHTpl,lLrHOCTr4.

TrlnoBoi nepe,leHb npoLleccoB - nepeqeHb npoqeccoB, coAepxaulfit4 npoqeccbt,
KOTOpbte floTeHqfia']bHo MOryT OCyUleCTBnffTbCt B l\4Mr,lHr4crpaq,l

tltve|or LleHHocTb AfiP' KoHeVHOTO KnLleHTa, KOTOpbti COCTaBTeH
c ficnonb3oBaH erv MeToAtlLlecK X peKotleHAaLl li AHO (AHanur ,lecKui LleHrp np
npaB TenbcrBe Pocct4ticKoi OeAepaqfiri> no SopMl,lpoBaH,4to peecrpa npoqeccoB,
yrBep){AeHHbrx nporoKoJtoM 3aceAaHfis rvexBeAoNjcrBeHHoi pa60,leti fpynnbl no
BHeApeH rc Kfl r4 e HTO qe HTp l,l Ll H OCTT1

or6 rcnr 2023 roga Ns 66-AX.
B rocyAapcTBeHHoe ynpaBneHrle

qeHHocrb * oro creneHb, B Koropoi npoAyKT, ycnyra fin SyHKqtaq
coorBercrByeT norpe6HocrqM, ox AaHtlfl\4 t4 TpeooBaHLlrM KoHeqHoro Kn eHTa,
a Taffe npflHoclrT Irojlb3y lt yAoBneTBopeHre.

ll. noprAoK SopMupoBaH,lg 1,4 BeAeH,jr Peecrpa npoLleccoB

.2.1. OteetcreeHHsr[4 crpyKTypHbl\4 noApa3AeneHl4eNl l\AMfiHt4crpaLlrl
3a Qopr\4l4poBaHqe nepBoHaLtanbHoi Bepctlt4 PeecTpa npoqeccoB FBflqeTcq
ynpaBneH e oprafLi3aquoHHoi, KoHTpoflr"Holi KaApoBoti pa6orbt ilAMtlHl,.lcrpaLll414
lraencxoro paion4 OproBcKoi o6nacrLi.

2.2. nepBpHaqaflbHas Bepc q Peecrpa npoLleccoB yrBepxAaerct
pacnopFXeHrleNl AA r\4ll H l,1CTp a L1l,.1l,1.

2.3. Peecrp npoqeccoB SopMfipyercF 1,4 BeAercr B 3neKTpoHHotvl B Ae
nocpeAcrBoM nporpaMMHofo o6ecneqeHLlF fi nporpaMMHblx npoAyKToB l\ilicrosoft Excel
no Qop[4e, cornacfo npr4noxeH o 1 ( Hacrosu]eMy nopFAKy.

2.4. AepxarbneM peecrpa sBnFercq corpyAHt4K ynpaBneHfiff op[aHr43all oHHoi,
Ko_HTpoflbHoi xaiqpoBoi pa6orbt aAMhHl,lcrpaLllaq lr4BeHcKoro pafioHa OpnoBcKoi
oo,,tacr.

2.5. Aepxa1enb peecrpa npeAocTaBnFer AocTyn rHbtM 
']t4llaM 

x Peecrpy
npoqeccoB B ofl eKTpoHHoM HepeAaKTripyeMoM +opMaTe.

2.6. Peecrp npoLleccoB noAnex r aKTyan,43aqfi no Mepe HeooxoArlMocrrl, Ho
He pexe oAHoro papa B nonyroAfie.

2.7 . C or py A4tAKvt l,4 cTpyKrypH bte noApa3AeneHr,aF AA[114H fi cTpaLl ti, r Bnqou]uect
B,,raAenbqaMr4 npo\|leccoB, HanpaBJ'1filoT B aApec AepxaTenff peecrpa [H+opMaL{L1to o
HeooxoALlMocTl4 BHeceHuF t13t\,1eHeHui B PeecTp npolleccoB
no co6crBeHHot ,1Hl,1Llr4aruBe B pa6o,letul nopFAXe nocfle corracoBaH q
coorBercrByroLlei ,1H+opMaq[ c orBercrBeHHbtM 3a BHeApeH[e
xnfl eHToLleHTpl4gHopTr4 B AAt\4t4Ht4CTpaU .

2.8. flocnf noltyLleH[r 3anpoca Aepxarenb peecrpa B TeeeH!4e
3 pa6o,{ax AHefi Bhlocr4r t43MeHeH r B Peecrp npolleccoB (B sneKrpoHHyro SopMy)
coo6ulaer o6 sri:u rHlrquaropy e pa6ovev nopFAKe. BHeceH e r13MeHeH fi
B pacnopqxeHtle AgM14H14crpaLluq, yrBep)(Aaou]ee nepBoHaganbHyto Bepc rc peecrpa
npoqeccoB, He rpeoyercq.

lll. Crpyxrypa Peecrpa npoqeccoB
3.1. Peecrp FpoqeccoB coAepx4r 15 o6fl3areflbHbtx Aflr 3anoIFleH F cronoqoB

cneAyoulefo coAepxaH s.



<llAeHTfl+ Karop npoqecca)r. B cronoqe Heo6xoAr4Mo yKa3arb yHfiKanbHb Z

AeHT +,lKaTop npoqecca. PeKoMeHAyercF cno,rb3oBarb q spoBbte o6o3HaeeH F no
nopgAKy 14x BHeceHLlg B PeecTp npoqeccoB. B cBeaeHHotv Peecrpe npoqeccoB
Agvnuncrpaqlru ponxna 6srrs BblnoltHeHa cKBo3Hafl HyMepaq4s Bcex flpoqeccoB.

(Xri3HeHHar chryaq!4fl). B crofi6qe yKa3btBaeTcF oAHa t\rtvt HecKoflbKo
x 3HeHHblx curya\ui4, B KoTopbre BXoAi,4r syHKqlilc, ycny|a unv cepel,4c. 3ra
ttr$opvaqlrr Moxer a AaflbHeilueM cnorb3oBarbcr Anff yAo6crBa paborbl
no x 3HeHHbrrM cl,.{Tyaq 9M. Ecnn $ynxqnr, ycnyra t/tnn cepBfic He BKnOveHa
B nepeqeHb ycnyr (SyHKql,iilcepBracoB) AeicTBytouleli xt43HeHHoi cnryat+4t4.
pa3paooraHHoli Ha +eAepanbfoM Jr per oHanbHoM ypoBHe, To no.ne Nroxer 6brrb
ocTaBneHo nycThrM.

(Ha3BaH e ycflyrfi, SyHKU tl, cepB ca)>. B cron6qe reo6xo4rvo yxasars
Ha3BaH e coorBercrByloulei ycnyru, $ynxqnra un4 cepB ca AAMu{Hl4crpaLl t4

B cnyqae, ecn npoqecc Kacaerc9 npeAocraBjteHtlq (ucnoflHeHfiF) ycnyrfi
($yHKr-11,1rrlcepB ca).

<Perynnpyrculuri aKT>. B cTofl6qe yKa3btBaercr HafiMeHoBaHfle
nonoxeHLit/ycraBa flrl4 !rHoro AoKyMeHTa, B Koropot\r coAepxllTct fiH$opNlaqut
o Totv, KaKyro 3aqaly vnn noflHoMoLt e ficnonHFer AAM Hr4crpaLl F B paMKax AaHHofo
npoqecca. B cflyLlae, ecn|4 B paN4Kax npoqecca He tlcnoflHrercF HfiKaKofo nonHo[4oLll4fl,
npeAcraBneHHofo F nonoxeH /ycraBe, rpa$a ocraercfl He3anonHeHHoti (afiyaflbHo
Ans BcnoMorarerbFblx npoqeccoB).

(Tpynfa npoqeccoBr. B cron6qe yKa3brBaercq fpynna) B Koropyto BXoAl4T

lpollecc cornacHo rpynnLlpoBKe 3 TrlnoBofo nepel]Hf npoqeccoB, npe,AcTaBleHHoto B

npflnoxeH Ll 2 K HEcroFule[iry nopgAKy.
(Ha3BaHr,4e npollecca>. B cron6qe yKa3brBarcTcF Ha3BaF F fipoqeccoB

13 TfinoBoro nepeqflq npoqeccoB corracHo np floxeH o 2 K HacroFulervt flopgAKy.
(OTBercrBelrHbrfi 3a npoLlecc>. B cronolle Heo6xoAt4t\to yKa3arb OflO

14 AorrxHocrb nLiqa, (oropoe 6yAeT Bblcrynarb orBercrBeHHbtM 3a pe HXt4Htlp Hr
noouecca.

(Craryc npqLlecca (craryc pe HxfiHr,lp Hra)>. B cron6qe Heo6xoAr4[ro yKa3arb
cTaTyc peLlHXlrHltprHra h3 c,teAyrculero cn14cKa:

- B oeepeA Ha ccneAoBaH e (A afHocr Ky);

- Aer ccnpAoBaHue (AfiarHocrfiKa);

- B oeepeAul Ha onr!4t\4l,4saLl,4to (pe HxraHhp Hr);

- npoxoar,4T ilnT Mlr3allLlrc (pe HXl,4Hr,1pr,1Hf);

npoluefi oirr,1[,4fi3aqrlo (pe HX1,4Hfip Hr);
ornpaBne|l Ha cepr!4$ r,4 Ka rl rl lo;

- cepTr,i+Llqf poBaH.
<Kn eHT)). B cron6L{e yKa3btBaercfl o6pa3 KoHeLlHoTo KnfieHTa

cooTBeTcTByror.rlei ycfl yr (SyHKrl /cepBraca) AAMr,4Hr,4crpaL{fi fi .

(UeHHocrb /ing K,rt eHTa)>. B cronoqe yKa3brBaercF rleHHocrb coorBercrByrou.{elt
ycnyn4 (SyHKr-ll4r4/cppB ca) AAM HlacTpallr4l,i A,tF KoHeqHoTo noflyqaTenr.

<AaHHbre Ha Bxo,qe>. B cron6qe yKa3brBaorcq cBeAeHr,lr fi (/nu) AoKyMeHrbl
HeooxoAr4Mbte Anff HaLrara npoL{ecca.

<Pe3y,rbrar Ha BbrxoAe>. B cron6qe yKa3brBaercF pe3ynbrar, nonygeHHbri .rpr,r

3aBepuJeHfl Ll npoqecca.
<CBF3b c ApyrlM npoqeccaMr4). B cronoqe yKa3brBaorcE AeHrfiS4Karopbl

npoqeccoB, KoTopqre cBg3aHbr c yKa3aHHbrr\,1 npoqeccoM.
(BhA npoqEcca). B cronoqe yKa3brBaercF +opMar ocyr.lecrBrreHtls fipoqecca

(aBToNlar{secKl4, Fanp!aMep, B paMKax pa6orbt HSopMar]LloHHoi cr4creMbr nfi
Bpy,rHyro corpyAHl,ilKaMi,4 AA M !4 H fi crpa L{u L1).



<To\.rKa pa3MeuleHur B L{u$poBor!4 BhAen. B cnyqae, ecnu ycnyfa
(+yHKr-ll,1rlcepBr,ac) npeAocraBnqrcTcF B oneKTpoHHoM B4Ae, yKa3blBaercF B KaKofi
roeKe oHI AocrynHbt (En[y, cair BeAoMcrBa).

HaL{NleHoBali{L{F cron6qoB He noAnexaT peAaKTfi poBaHhrc.
3.2. VxasaHHure cron6qur te nogneNar LlclutoLteH o 1,43 peecrpa npoqeccoB.
3.3. flo pgueHutrl orBercrBeHHofo 3a BHeApeH,4e KJt eH t oqeHTpr,iL.lHocr,l

e A4vrnrcrpaqru, B crpyKrypy Peecrpa npoqeccoB t\tofyr 6brru affilo,leNst
AonorHtirenbHbte cronOUbt.
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